/ ! lf_\ys OF THE MEETING OF CONTENT MANAGERS OF e PRASTUTI (STANDARDIZATION OF
= TE

w GENERAL ADMINISTRATION DEPARTMENT 0% 27" QU207 AT 1136 AMYIN THE OFFICE
H. MEER OF COMMISSIONER & SECRETARY . GAD
Mz o wy Present;

Lo 8rAhmed Hussain, [AS, Cammissioner & Secretary GAD
2. 50 Hanjan Chakravarrry, [AS, Secretary,(GAT?
wml. ACE, Jaint Secretary. GAD

4 5mn Mamani (inzai Baruah, Deputy Secetany

S AF Rampan Bopoah, Sopdt, GAD

Do 5 Homan, ey

S0 ars Kamai Das, Superiniendent, GAD

The mesting was chaired by S AHussain [AS, C&5, GAD. AL the outser, he welcomes all the
members g discussed regarding different issues related 10 Wehsite Drevelopment of GAL.
After threadbare discussion o following action points cmerged:

I | .
-S!I Mo | Foin i Actions
1 “All Assistants haw: o sul‘uml Prugmss Report and inbate action witinin All Assistants
, “seveniTh days and eplosd relevant documents fstulement Ientiomng a date SSuperintendents
I u.nhm fifteeni 13) dd}fh
! _____ ———— - - — - - . . -
2 A!II Ciffice Order Administrative Apprmal ‘u'!mme%uuﬂcaunm 'hm.tmn AlL concerned
' Ictlcm have 1o I:n: uploaded und updated. us per procedie. Assistants
3 - Sustements regarding Alltment of Budgets, and related muters DT all Tha of Al concemned
IGJ\D o hn: uplﬂaded aud up-dalcd as per prmn:durc Assistanis
14 Pnl! Casual Leave petitivns of staffs of CGATT huve 1o he }.ubmmex:l e Smii M Al concerned
' Ciogon Baruah, Deputy Seerstary, GATY who will endore the same and make 5 Assistantsofficer
attachment in the regisicr
3 Staws of Ermployees (MNume, Desigranon, Contact SN, emal 100 All Al concerned

offices ander GAIDTEW, TR Off e, Assarn Bhawaos! Fiogses 1o he Sbalslanls
uplesded und updated, ys per procedure

£ it ab M best community Awardes wobe uplosdes and updated, ws per TGP Saikis 5104 5
' pmccdun&

7 1t 15 fieht lhd.l drivers of GAD ﬁnmm nc:s:»d rcgula.r heahh Lhuc.kup Hence Ietter Pilip Baikaa, ’Er A
.m It Director Health for regular health checkup of drivers of GAL.

-

'Regu]ar uploadingfupdating  of status of RTT cases  DCAACTIOC I:u]l AS PEr: Ulth Smk:a, SnALA
pmcsdure

o Slatus of A]J meluvu. of [ DfﬁL.e."(_Umm1'.l.||1n|..ralc, App-mnum:m oo F-'mnrna l*lirkayustlm.
Campassionate groundd Human Rights ReporiRoster Register, Vacaney status St AA
of all congerned establishments w be upload and upduie.

10 Upleading of repart of MACT case 1o be done, as per procedure. Smiri Sahita

I F‘hukon Sr A A
i Allotment of ceiling status Headﬂ'mulwme Purcha.-‘e of Fum]tun, Mﬂn[]'lly Sri Amitsbh

| cexpendire statement) Preparation fallument of Budzet and maintenance of Goswami StA A
: |Fum.l s per prn-ce:dure
|
|

iz |Budgn:t speaches of Hon'ble Gmernor f("f\«'l,-’F"\-'I L he upluadcd a5 per Huh:k.tmnda
: procedure. D.J.\..F;r AA

K Adl Service Rule relaed w GATY wall be chiecked and Cplouded Al comeermed studt

I Stelement  reparding  Siaus of  eehicles of  GAI and Au:_:mntd Foottkor Suradhan,
vihislesfatetionable veticles by distriens o be eplomioe, o per progedure. SEALAL

‘Register of Awdhar ciud, statement of staus of comslruction reports. Annual Anog Pegudr A
Addministratve Reports (o be uplosded and regularly updated, as per procedure.



"l -Rclm-am slalements relating o Durucmrm of Saimk Welfare, A.ssam and MIS|Prasam.;1 Mcnm
jrepons o be uploaded and updated ated regularly, as per procedure., |Jr.A.A..

“i

—— — [

—-
17 |AII quarter gllotment orders Aists have to be uplosded Data base hay 1o be ‘Muohan Baruah,
‘prepared about various locations of quarters, number of allotees und other Ir A, A
vl.’ll;lauls~ as per pm:m:lure

—_—— = —— ——— e — 1 ——

i 18 Dm.nctwme list of Cinema ha.lls. showing running and closed halls~ Cahie TV, Pru:unu:uy Dmrl .TrA ﬁ.
Video hatlslist of all Diveses cetebrated w Assam have o be uploaded and
u]:rd.au:d as per p procodum

14 prdumd list of officers should be uplmdnd Caoliection UfL'iEr—ll”pESSWDrd rnr Bornali Gugm Ira. A
-GAD website, Process for NIC ITIﬂ.li ud for GAD s per procedure,

24 i Al Oifice Order for booking nf Assam Houses Bhawans, C|rc:ll.|tl.-r Ciuest E’a.nkuJ SarmadArun

Hc:u.-.n:l. 1o he upl-::w.lcd as per procedure. “Halod, Iraca,
21 Pcndem..y report of FMS 1o be submined on every Monday Dhpjyot Sarm,
V.Inrulnr
22 All camputer operators data entry operdtors will ossist the officers o 1’\,1% Allcomputer
syslent.

el dati ety

'{'tl,‘.-{."]’ﬂ[ﬂrﬁ.

Sd-(R Chakmvartty, TAS),

Sdf- 0 AL Hussain, JAS),
Secretary, GAL

Commissivner & Secretary, GAL

Memo No GAGUA) | 3372015/ Vol-TY 206-A Diared Dispor the 217 Novemnber 30107,
Copy for iformalion and nevessary action 1o:
I The 5010 Chief Secrctary, Assam, Drispar, Guwahan -6,
2. PS5 the Commissioner & Secretary, GALD, Assam, Dlispur. Guwahati-6.
A AIOfMcers/Stafts, General Administration Diepartment, Dispuer, Guwahati-6,
K fi g 1 ik,
kj/; Copy for uploading in the wehsite

Joant Scoy.
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