GOVT OF ASSAM
GENLRAL ADMINISTRA[TON(E) DEPARTMENT

DISPUR _GUWANATI 6
No GAG(B)311/2011/88 Date D(spur the 3rd Aprt],2017

OFICE ORDER

{n supersussion of eaclier Office wsued by No GAG(B)311/2011/80, de S*
September,2016 and conseguent upon Joining of Mrs Kimer Changsdn, ACS as Joint Secretary, General
Admimstranon Department, the worhs of the General Admumisiranon Department are hereby alloned
among the Officers, General Adnumistration Department and the terms of the Rule of Executlve
Business 1960 as indicaie below -

( 1. No Name of Officer ! Works / Subject allosted

(> _ e,

! 1 |Shn Guru Dutta Laskar,'1 Protocsl Matiers
| | ACS, Addl.Secretary, GAD Declaration of State Ciuest, recepuon, accommodaiion,
'transporation etc of State Guesis, Swearmg in Ceremony of
| Governor Counct! of Minssters eic '
|2 warrant of precedence
| 3 Obgervation of Various Divas incjuding Nanonal Pays
4 Condolence meetng on death of High Digrutanes I
S5 Preparaton of Hohday List including Nasuonal / Office
Holdays
|6 Paymen: of Helicopter / Atrlift » Arr Taxi Bulls
7 Preparation of State Cuest Ruies and Prowocol Manmal
8 All matters relatng of State Guest House other than
accommodation
g Payment of POL balls of VIP Cars
110 Purchase and maintenance of VIP Cars
11 Re umbursement of current and outstanding Telephone blls |
.12 Allocanon & preparatton of Non Plan Budget and Cetling 1o
ali DDOs under H/A “2053” & “2070" for payment of Salary,
"Wages, T: , OE ete for Diusional Commissioners, Deputy
Commissioners, Sub-Divisional Office (Civil) establishment |
13 Repainng of Govi Quarters Including Honble Chief
| Mamister other Mimster, Sr Officer’ quarter at JAS Ceolony'
Khanapara and Officers and Staff quarlers of Assam Secretariot
14 Payment of Huspitality Bills of State Guest etc
1§ Tnstallauon and cisconnecuon of elephone
16 Allotawnt of Gowt Quarters 1o Ofticeers & Staff including
at TAS Colony
| 17 Assembly matters
, 18 Preparauon of Govemor's 5peech for Repubhic Day and
|  Chief Mimster's Speech for independence Day
v 19 RTImanters _ B
2 Shri Brojen Chandra Ias,|1 Mauer relaung to online booking of accommodanon o
'| | ACS, Joint Secretary,(;AD Assam Bhdwans, Assam Houses and Circmt Houses
2 Maner relaung w0 Circuit House Management bSoclety
| | (CHMC) '
I3 tnsuruuenal mechamsm for rhe 1nspecton of Offices
|
| '4 Onhine sy stem for tours and inspection
3 Management [nformation system for DC/SDO Office
6 Integrate¢ workspace Management
7 Traimng and ¢ apacity building ot employees
R Eswmblishment matters of Assam Houses / Bhawans of New
Delhi, Mumoai, Kolkats and Shillong and other Bhawans
9 Convemng of DL/SP Coanference

10 Adcote Man idemenl purtarm

1

1



15 Matiers relaung to Census of India  Dire torate of Census
Issuance of Nofification for covduct of Census, NPR ot
i Release of fund for € ensus works as per the proposal recespt
from the Ditector Census Operations
I , 16 Establishment marters of (fficers and Staff of GAD,
' VIB(Pool) Drivets
17 Medical Re-imbursemeist
t8 Magers relating (o appolnumEnt ad compassiondie ground |

3 [Shri 'ij Pras.ad Bhushal, 1 (,hwf Mimster's Best Community Acuen Award  for
' ACS, Joint Secretary,GAD Developinent Selection of Awardees as per the
recommendation of the Mistrict ievel Commitiees
2 Martters relaung 10 permission of Puja Divas ot Capital
Complex
3 Peinussion for use ot open space 10 the Secretanat Complex
4 Construction / reparr of Office Building and rewdential
| bulidmgs of Drws,onal Commssioners 7 D Cs 7 SDOYCivi) /
Cirant Houses and Assamn Bhawans through PwWD
3 Maiters relating to £ PABX 1nstallavon
6 All establishment matters of the Qo the Dvisional
C onnmisstoners / Depury Commissteners and Sub-Divisronal
Olfcer (€ 1v1l)
7 Penwion + Leave encashmemi and Grawnty, Medwal re-
mbuisement of the employers of Divisional Coinmissioner .
BPeputy Commmssioner / Sub Divisional Gfficer (Covil) Office
8 Purchasing ot furmiture ol the Offices of the Liviswonal|
iCumrms;.mner, Deputy Commussioners &  Sub-Vhivisronal
Officer {Cavil) and Assam Secretanat
9 Matter relaong Circtat House Esstt ¢ Electnicicy Charges
10 Matters relaung (o the Credoon of new Listrict & Sub
| Divisions
11 [and compensaton & land alloument maueis for
constucton ol hsmct admmasteanon buldmgs
112 MACT Cases
13 High Court mattecs,
'14 Audn : Reconcilienon of Appropriate Accounts .md-
subtlesion of pending UC and DCC Bill 1o Accountant’
Geneyal :
15 PAC  DRSC marers '

4 ITSmu Kimne Changsan 1 Marnters rolaung to ssuance of mence of (‘ Inema Halls
1 ACS, Joint Secretary,GAD Viden Hall, Cahle 1V erc
2 Matters of Rajya Sawuk Bosrd und Directorate of Saimk,
Wellare

Shr Gury Duta I askar, AC S, Addinonal Secretary to the Govt af Assam, will put up
files to Ahmed Hussain, 1AS, Commissioner & Secretary, GAD

Shrr Brojen Ch Das, ACS, Juint Secretary to the (.ovt of Assam, wall put up files 0
Principal Secretary, GAD

Shn 1gj Prasai} Bhushal, ACS, Joant Secretary to the Govt of Assam, will pul up {iles w
Ahmed Hussain, [AS, Comnussioner & hecretary, GAD

Smil Kimnea Changsan, ACS, Jount Secrewary o the Govt of Assain will put up the frles
to Shn A Baruah Secretary, GAD

Commussioner & Secretarses and Secretary need not put up files to Pracipal Secietary n
respect of works gllotted to them except if 1t 18 requirad tw do «o under DFP Ru es or sume other
Governmen? orders or )f they deem it necessary ta bring a ndrgular mages (o tha nat ens +f Do m= =t



Mem o No GAG(B)311/2011/88-A

Copvyto
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Dated Dispur the, 3% Apru, 2017

P.S ta Principal Secretary, General Administration Department

PS5 to Commissianer & Secretary, General Administrauon Department
The Jornt Secretaries, General Admimstragon Deparanent

All Superintendents of General Admunistration Department

All Assistants of General Admunmistraizon (A& B) Department

By order gtc ,

v
“\
-

Jownt Secretary 1o the Govt of Assam,
; o General Administranion Department
L’ l-}-




