
GOVERNMENT OF ASSAM
GENERAL ADMINISTRATION (SECTT.-ESTT.) DEPARTMENT

DISPUR ::: GUWAHATI-6.
Block-A, Ground Floor, Janata Bhawan, sad.assam@gov.in, gad.assam.gov.in

ECF No.732704/7                                                              Dated Dispur, the      December, 2025

From : The Under Secretary to the Government of Assam,
General Administration Department,
Dispur, Guwahati-06.

To : All Administrative Departments,
Assam Secretariat, Janata Bhawan,
Dispur, Guwahati-06.

Sub : Regarding Five days (DAKSHITA-08) training programme to be conducted in ISTM from 19th 

January to 23rd January, 2026.

Sir,
With reference to the subject mentioned above, I am directed to enclose herewith a copy 

of letter No. ART-20/15//2024/346 dated 08-12-2025, along with its enclosures, received from the Deputy  

Secretary to the Government of Assam, ARTPPG Department, regarding Five days (DAKSHITA-08) training 

programme to be conducted in ISTM from 19th January to 23rd January, 2026 for favour of information 

and necessary action.

                Yours faithfully,
  Enclo: As stated above.

   
                                                        Under Secretary to the Govt. of Assam, 
                                                                            General Administration Department.

Memo eCF No.732704/7-A                                                                       Dated Dispur, the         December, 2025
Copy for information and necessary action to:

1. The Deputy Secretary to the Government of Assam, ARTPPG Department, Dispur, Ghy-06. 
2. Content Manager, G.A. (Sectt.-Estt.) Department.

          By order etc,
    (e-Signed)

                                                                                            Under Secretary to the Govt. of Assam,
               General Administration Department
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ADMINISTRATIVE REFORMS TRAINING PENSION AND PUBTIC GRIEVANCE DEPARTMENT

BLOCK-A, FOURTH FLOOR, JANATA BHAWAN :: DISPUR:: GUWAHATI-6

Website: art.assam.gov.in :: Email: artdept.assam@assam.gov.in

Ref

No. ART-2o/75/2024/U6 Dated, the 8'h December, 2025

The Additional Secretary to the covt. of Assam

ceneral Administration (SE) Department,
Dispur

Five days (DAKSHITA-08) training programme to be conducted in lsTM from 19

January to 23 January, 2026- Reg.

A copy of e-mail, dtd. 04-77-2025

5irlMadam.

ln inviting a reference to the letter on the subject cited above, lam directed to

forward herewith a copy of letter (under reference) received from Founder & Facilitator - Life

Transformation Academy regarding Five days (DAKSHITA-08) trainiig programme to be conducted in

ISTM from !? )anuary to 23 January, 2026 by |STM which is self explanatory.

You are requested kindly to examine the matter and take necessary action

accordingly

Enclo. :- As stated above Yours faithfully

Memo No. ARI -2O / f5 / 2024 / 346- A

Digitally signed by
CHANDANA BORUAH

oeputy k&&i0 & lt3?&? 5t as'r,
lefulBGlb6partment

Dated, the 8th December, 2025

Copy for kind information to :-
1. The Assistant Director, lnstitute of Secretariat Training & Management, Department of

Personnel & Training (DoPT), New Delhi.
2. The Staff Ofticer, office of the chief Secretary, Assam.

3. Ps to secretary to the Govt. of Assam, ARTPPG Department.

(e-siBned)

Deputy Secretary to the Govt. of Assam
ARTPPG Department

v

Sub.

0^
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Development of Attitude Knowledge & Skill for Holistic Transformation in

Administration by ISTM

lnstitute of Secretariat Training and Management (ISTM) < istm@nic.in >

Fri,28 Nov 2025 4:19:58 PNil +0530

To "cs"<cs@tn.gov.in>
A<rrPCrz 2 I (0li 

202{

". 
tsTtv

Sir/Madam,

Course
Code :

DAKSHTA-OB

Date 19 Jan 2026 lo 23 Jan 2026

Mode Offline

For more details, click here for'COURSE CIRCULAR" and please visit our website at
www. istm.gov. in.

Regards

Hanuman Prasad Nishad

Assistant Director

lnstitute of Secretariat Training & Management

Department of Personnel and Training (DoP&T)

JNU Campus (OLD),Olof Palme Marg,

New Delhi - 110067

We are pleased to rnform you that lnstitute of Secretariat Traigrinfl$ Management
(ISTM) will be conducting a Training Programme, highligh6'!lwlflblglSls under:

-r'el . -.\ 
--,,;:1 '-

Course Development of Attitude Knowledge &,-gtfi'llc riotistic Transformation in
Name: Administration - ?r"

1

rre No. ART_zolrsl2o24-Admi.. Refo.ms-Administrntive Refoms, Traininq. Pension and Public crievances (Computer No. 5t79S2)
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LlG'T.

v ^Jr--

*,o o## )i;i'1il; ilil?'"'il ;,1l,, 

^gfrilirq cfufior aqt c-{ar (trra
INSTIIUTT OF STCRTTARIAT TRAINING & MANAGIMENT

r (!i6' $rfQ:FJt9Oo r:2015 trIrtI / AN r5O 900r:2015 INSTITUTTON)

qrfifr tri yftIttot fu{rr / DEpARTMINT ot pERsoNNEl & TRAINtNG

aflr dm flrwca :ik thn derm 7 Mrr{tslRy oF pERsoNNtL PUBLtc GRtEvANcts & PtNstoNs

l)rr.d:- (!,1 \or- 2llli
t,,

All Minitrics / Dcpanmcnts oIthc Covt. oflndir

/\ll /\ili(lEd & Suhordinalc Olllcrs

All Stutc rlo\crnl!rr l{',\ll t nion 'l'crritor i(s

'l hc.('cntral \ii!ilartce Comtnissioul:lcctiun (irtnntission
l'ubl\ Sc.tor Uirde nak ings / A ll Autonornuus tlotlics

Sulti((t li\r ln\r (l).\NSll l,\-0ll) lrniniIlt progr:rnflr( lo h(' (orrdu(l(rl irr lSl'Il lrrlnr I').lnIr
l()lh - lo, Lr.li|n :lJ']6.

Virdrnr/:iir

I ilnl dircctod to sal that a l"ive-days training progrurlnte for *DAKsll'lA-0E' Dcvclopmcnl of
?\tliludr Kno${c*c & Skill lor llolistic 'l-ransfornrrtion in Adminislr.tion is schcdllcd to bc
conductcd from 19.,1!n 2026 -'lb- 23 Jtln 2o26 for Scnior Sccrctariat  ssislants (SSAs) alld cquivalcnt
\\rl)r I6 \!rr. ol'srrr'icc.'llrc Jrtuils ot lhc p,u3i"'n'u. rc rht ,rhlcerrrc'. (L,urscL.onlcttlr. lt\tl rnJ
lyfc ol-paiticrpirnls. vcnuo cllj rrc !ivcn ir Ann(-\urc-l. lhc nlod! of prolranrnrc \,ill lrc ()l'll-l\l':
\l( ) l) t:.

I hr irccL'plancc of nonrirrli(nr luttcr rr ill \t' up

lu(lrir PS('AII

loadcd on lhc IS ! \t'r \1cbsirc rv$rv.islnr.cov.ir.

Nonrinatbn fo.m lor lhc coursc may hc fillcd onlinc al lSlM Ncbsitc
It may pleirsc bc olcd lhrt il is mand{toD'lo

lill Lrp nonrination forrlt onlinc. llo\r'cver. thc norr]inc!'s nrust cnsurc thirl hislher nominatirrn is clcarcd
hy hiJ/h!'r snonsoring aqhority bclbre applying onlinc.'l'hc sponsorinS authority s lcttcr rnay bc scnl
scpxrrlcl! b\ flosl or u r(.lnncd e(,p! ot lcllcr rnrl bc scnt throuSh c'rnirl l.l) {ivcn al lhc Lrrd.

.1. ()nlv srrch olllccrs Sould bc rrorrinatr-tl qlro crn rttcntl thc progranrrno oD \r'hola lrn.birsis-
Whilc nrakinI nonlinations. tltc lcvel .ld typc o, pnrticip.rnts as iDdic0lcd in Anncrurcl rnay kiodly bc

l)ornc in Drind.  n onlcer \\'ho hrs alrcarly altcn.l.-tl samrlltr proSramnlc conduclcd bv IS I M or ln,v olhcr'

Inslilutron should nol hc nominitcd l-or this progmm,lrc. Nonrinltions ol r-liBiblc ollicirls cor]]plctc in rll
r.rpc!l \horrl(l rcxch ltrc (ro(lrrsign!(l hlc:il by_ !6rh.lanuarv.2026.

J Onl), suah candidatcs. rvhosc norninalions itrc adtcptcd lbr this'lraining prograrrlrc br'thc
lrrslilul!'ofSccrcta al'liailing & Managcmurt u'ould bc illdwed to joln thc Norkshop. lt is. lhcrclbrc.
r!'illyrtcd lhat nonlil(-cs shor.:ld he relit'ved orrh aftcr acccptancc hy th(' lnstinltc.

'lhr- sponsorin! arrthoritics $,ill also b('commrniealc(l thronlh c-rnitil. lh.'nominccs arc rh!s rtqrrcsrcrl
to rcgulrrlv chcck lhc Ncbsilc ol'lS l Nl
l:ncl: Ann(ruft-l

\burs fr il h ful l\

S(l -
(llrllnnrxn l'rasad \isha(l)?-

File No. ART-20/r5l202,r-Admi6. Reforms Admlnistrative Reforms. Trainlng, PQr,son and Publi. Griavanccs (comPuter No. slz932)
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,\\iirl.nt l)ircctor & ('our\o ('oordinator
l:. 

'r 
r.' il: ht).ni\h.rdlrllni(.in

'li'l:0ll-26'.1766.1

nrrftr ar6, a.t.ft. qftn rsrall/aoMrNrsrRATrvt BLoc(, JNU cAMpus (or.D),

Iintr qr-pt Fr4, a$' fffi . rrri6sr/ oLor pALME MAR6, Ntw otLHr - u0057
&rgrf,E / wtssrrt - hrrpr://ww1,{.irrm.Bav.in; l${rr{ i rAr-01t.26104t83: t-t / t.t,r:ll - irr.Onic.in
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.\\ \ t.t\ u l{ l.l,I

t. ('ol ttsl. t t,u

t. ( ()l t{s}: ( ()t)u

t)Llt.\'t lo\

couRst: tNtoRM.(noN sllt:i:'l'

Dc[clopm(nl ofAttitudc Kno$Jcdg{ & Skill for

Iloli\ri. l r'nsfi,rmrlion in ./\dministretio

D,\KSu1i\-08

l.ir,(, drYs (19 Jnr 202(, -lb- l-1Jan 20!6).l

{

:

,\ tlt ol. t lt ( or. I iu

li) cquip participa|ls Nith r ital knorvlcclgc. skill rnd artitudc rcquircd lbr ASO (Assistanl Srclioll
Olliccr).

OBJECTIyES: .

Pxrliciprnls $ill bc able to:

. ld!'rlify rhc rolc ol'an.Assistanl Scction officcr in thc Sccrctarial s!'l up ofGovernmcnt of lrrdia

Dcscribc Olllcc I'roccdurc prcsc bcd in rhc Mlnual ol Omcc Pro.cdurc pcrtaining Io ,ilc
rnaDirrlar)rcnt. acti r orl rcccrpls. aids to proccssing ctc: i\pply ol'licc proccdurc ir1 thc Scclion in a

given situation.

l.xplain thc mcanirg and purposc of rccordirS a nolc: Iixplair thc lunctional approach ro notirrg.

l)escribc lhc variors fonns ol'comrrunicalion stipulatcd in thc IloP ond ldcnril! approIriirre

lbnrrs of eorrtnrrrnic:rtiolr rn Si\(n srlu:rtion.

L\phin inrp(!nxnr p11)risiorrs(,1 (inrducr Rulcsl,pplicubl. to n1.llrli,Jrs ol (]c lrxl ('iril Scrr iccs.

l)cscribc inlporl llt prolisiolrs ol' liundarlrctrlrl ltuLis & SupplcnrcDtxrv Rulcs.

I.ist thc salicnt fcaturcs oflhc Righl to Inlonnarion Act 2005.

lixnhir tcchll,qucs ol_ Rrcor(ls NlrniScnrcrlr

llrp:itin provisior rclalin! lo c{rfllcc.

l)cs.ribc Salicnr ltaturt's ol l\{S-lixccl.

METHODOI.OC\': lhc programmc will bc organrzcd on highly pnrticiparivc lincs.'l-Ic lraining
nrclhods will includc lccture. group discussion. casc study. prEctical cxercise clc.

7. P RIlClPA-\.. rS (l:liSibilirr condilions)
'lhc progranunc is r:rcant lirr lhc stilll ol tlrc lc\'cl ol Scnior Sccrctsriat.\ssistarrts {SSA) rl l'x)- lc\cl-
.l (,, rnd cqurvirlcnl \vith 2-() vcars ol_s(rti(!.
t. CotlRSE CrrPAClTl': The Drixinrtnr nunlbcr ofpunicipants rhat can he adnrirted ro th. (inrrse

is 30.

2. NOi\llNATlOr..S FOR THE (:OLRSI:: Eli3iblc and inlcresl('d olllccrs niry b!'noriinat!.d tbr
lhc lurrsc. Th(' pnniculirrs ol lhc runincL's nrr) bc scnl lo lhc (irursc Coorrlir:irlor so rs t() raach hrnl

hcfor(' l6lh .lrnuarr. 2026.

ACCI:P'IANCU ()F N OII I N/(l'l():'l: (andidares q'hosc nonri irrions arc iicc..ptcd hv lS-li\l
slrrll hc intrnrlcd tlrrough lS1\'1 r \chsrle. No scpalal(' .ollrnru raalion h)_ nost \r() l.l hr
r'su.d b) ISINI inJ lh(ruli)rc rl)r Sftorr\,rflns Aulh(,rir! l'nnr.rpirnr\ nriy sc( lhc \\cl)srlL.,,l
lST\, r c \t$\\'.istn) go\.i'r rc!ulxrlv Thcr rnuv b..rt'lrcrcrj rrrrlv:rftt'r rcccint ol'\rrch r |nrlron
lionr lS f l'1.

t0. ( o(,RsE l'[:E & ()'ntEtt t:xPI.\s[:s

I hcrc is rro coursc lc( Ibr ( c|trdl (;oU. ur Sl:rc Covl. ctllplo]-,ccs. A coursc lic ol- Rs.
5.000/- (ltupccs l;ivc 'lhous:rnd Onl1,) pcr panicipant will hc chargcd ir advancc rn

rcsl)ccl ol such cnlploy('cs ol ltublic Scrlor LJndcnaking/n ulononrous llodies who ruav bc

Branlcd ildmission in lhc cours(.

(lourle fc! can bc p!id lhrough folloNin* nrcthods

I'ro((dor( of pr! rrlcrrl oI Cours( ftr on tlhaIrl hosh.grrr.i n

Wcbsitc - Eheretkosh,gXr'.in

Fire No. ART-20/r5l202,r-Admin. Reiorms-Administrativc Reforms, Training, Pension and Public Gievnnces (computer No. s17932)

4140333/2025/GAD (SECRETARIAT ESTABLISHMENT)-GAD

5

File No. SA-11025/2/2025-GA(SE)-General Administration Department (Computer No. 732704)

Generated from eOffice by MANASJYOTI BARMAN, GAD-ASO(MJB)-SECT-ESTT, ASSISTANT SECTION OFFICER, General Administration Department on 12/12/2025 12:51 PM



\lini\tr\ - l'rr\0 ncl. P.(;. & l'
l'rrrporf - ( ours( fr( in lS I )l

l)cpoltit rnxrulll throuEh onlinc modr rnd li)rrvard thc rccripl lo lS-l'll. Alicr
pa)rDCnl. scr)(l lhc scrccn shotl'ausiicrion dlrtails throush cnr:ril arld briutl a cop!'ol lhc
\i rc ltl lhe lllrrc ol_r'clotlni: il Is I M.

ISINI hiri x riodest hoslel l:rcililv Nhcre roonls xrc itvnilablc on l'iNt-cot)1c-tirst-scn'c bnsis. l:or
tlcr:uls rcl:rting to thc taril'l_arrrl: ,ail.rbilirl'ol-acconrnxrdirlron al thr lSl'l'l llosliil. thc alplicanls whosc

nonlirrtiolls rrc rcccptcd antl publishccl in IS'l'N4 wcbsilc ntly contact lhc Carctuk('r or lloslcl \ '0rdcn I

lclc l::rr \,r.0ll-,1('7,17717i14, nnd, rrr appll' online- for hookirrg of room throLrsh lhc link:
w\v\'.isrnr.g-otil] -' trlining -> lltlrlicinxnls login-: hook hostcl (orlc Inonth bcforc lh.' slrlfllng ol lllc
corrrsc l:unrrlv nrcurlr(rs ol th(pLrrticif:rttsilruN()'l lllo$cdtusln) iDlhchostcl ttilh lh!^ FlrlrciPx,lls.

\('tc: Onl! lhosc crndidrlcsTvhosc nontinations irrc accclrlcd b) ls'l'I'l should br'rclicvcrl hy tltc
sp$usorillg aulh(,rilics.

5

lic No. AIiT-20/r5l2024 Adm n. fleforms Administrative Reforms, Tra ning, Pension nnd P!bic Grievances (€ompuler No. srz932)

1 2. lll'slrl \((r,llrnro(lirli0ll
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